Dear Stillman College Federal Grantees,
Federal law, 2 CFR§ 200.430 Compensation - personal services, Subpart (h) Institutions of Higher Education, requires accurate
reporting of time and effort for all personnel paid from federal grant awards. Specifically, 2 CFR 200.430(h)(2), states,
Salary basis. Charges for work performed on Federal awards by faculty members during the academic year are
allowable at the IBS rate. Except as noted in paragraph (h)(1)(ii) of this section, in no event will charges to Federal
awards, irrespective of the basis of computation, exceed the proportionate share of the IBS for that period. This
principle applies to all members of faculty at an institution. IBS is defined as the annual compensation paid by an
IHE for an individual’s appointment, whether that individual’s time is spent on research, instruction, administration,
or other activities. IBS excludes any income that an individual earns outside of duties performed for the IHE. Unless
there is prior approval by the Federal awarding agency, charges of a faculty member’s salary to a Federal award must
not exceed the proportionate share of the IBS for the period during which the faculty member worked on the award.

Additionally, 2 CFR 200.430(h)(5) states,
(5) Periods outside the academic year.
(i) Except as specified for teaching activity in paragraph (h)(5)(ii) of this section, charges for work performed by faculty
members on Federal awards during periods not included in the base salary period will be at a rate not in excess of the
IBS.
(ii) Charges for teaching activities performed by faculty members on Federal awards during periods not included in
IBS period will be based on the normal written policy of the IHE governing compensation to faculty members for
teaching assignments during such periods.

As it relates to part-time faculty, 2 CFR 200.430(h)(6) states,
(6) Part-time faculty. Charges for work performed on Federal awards by faculty members having only part-time
appointments will be determined at a rate not in excess of that regularly paid for part-time assignments.

Guidance for non-faculty members is stated in 2 CFR 200.430(h)(8) as follows,
Salary rates for non-faculty members. Non-faculty full-time professional personnel may also earn “extra service pay”
in accordance with the non-Federal entity’s written policy and consistent with paragraph (h)(1)(i) of this section.

The method of documenting time and effort for higher education personnel compensated through federal grant awards is
likewise regulated as follows in 2 CFR 200.430(i):
Standards for Documentation of Personnel Expenses
(1) Charges to Federal awards for salaries and wages must be based on records that accurately reflect the work
performed. These records must:
(i) Be supported by a system of internal control which provides reasonable assurance that the charges are accurate,
allowable, and properly allocated;
(ii) Be incorporated into the official records of the non-Federal entity;
(iii) Reasonably reflect the total activity for which the employee is compensated by the non-Federal entity, not
exceeding 100% of compensated activities (for IHE, this per the IHE’s definition of IBS);

(iv) Encompass federally-assisted and all other activities compensated by the non-Federal entity on an integrated
basis, but may include the use of subsidiary records as defined in the non-Federal entity’s written policy;
(v) Comply with the established accounting policies and practices of the non-Federal entity (See paragraph (h)(1)(ii)
above for treatment of incidental work for IHEs.); and
(vi) [Reserved]
(vii) Support the distribution of the employee’s salary or wages among specific activities or cost objectives if the
employee works on more than one Federal award; a Federal award and non-Federal award; an indirect cost activity
and a direct cost activity; two or more indirect activities which are allocated using different allocation bases; or an
unallowable activity and a direct or indirect cost activity.

To that end, beginning of the next fiscal year, July 1, 2022, all Stillman College personnel will be required to document time and
effort on the attached Time & Effort Monthly Report form to be submitted at the end of each academic term.
For help in estimating budgets for grant proposals, please refer to the following OMG Guidance, 2 CFR 200.430(i)(1)(viii):
(viii) Budget estimates (i.e., estimates determined before the services are performed) alone do not qualify as support
for charges to Federal awards, but may be used for interim accounting purposes, provided that:
(A) The system for establishing the estimates produces reasonable approximations of the activity actually performed;
(B) Significant changes in the corresponding work activity (as defined by the non-Federal entity’s written policies)
are identified and entered into the records in a timely manner. Short term (such as one or two months) fluctuation
between workload categories need not be considered as long as the distribution of salaries and wages is reasonable
over the longer term; and
(C) The non-Federal entity’s system of internal controls includes processes to review after-the-fact interim charges
made to a Federal award based on budget estimates. All necessary adjustment must be made such that the final
amount charged to the Federal award is accurate, allowable, and properly allocated.
(ix) Because practices vary as to the activity constituting a full workload (for IHEs, IBS), records may reflect categories
of activities expressed as a percentage distribution of total activities.
(x) It is recognized that teaching, research, service, and administration are often inextricably intermingled in an
academic setting. When recording salaries and wages charged to Federal awards for IHEs, a precise assessment of
factors that contribute to costs is therefore not always feasible, nor is it expected.

For those who wish to calculate person hours required for certain federal grant applications, please use the attached Person
Month Conversion Calculator.
If you have questions or concerns, please contact the Office of Sponsored Programs.
Sincerely,

Adrienne Royster

Adrienne Royster,
Director of Sponsored Programs
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